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EMAIL TRANSMISSION – 9/2/05 
Instruction Memorandum No. MT-2005-073 
Expires:  9/30/06 
 
To: All Montana/Dakotas Employees 
 
From: State Director 
 
Subject: Permanent Change of Station (PCS) Policy Update 
 
Recently, the Bureau revised the Permanent Change-of-Station (PCS) move policy with the 
issuance of Washington Office Instruction Memorandum No. 2005-129, Permanent 
Change-of-Station Moves and Entitlements.  The purpose of this IM was to answer frequently 
asked questions regarding PCS moves and clarify the Bureau’s PCS entitlement policy. 
 
One of the changes relates to the minimum reporting period allowed when transferring to a new 
duty station.  In the past, the minimum reporting timeframe was 60 days.  It is now 30 days from 
the date of the employment confirmation letter issued by Human Resources.  If the supervisor 
requests a start date for the new employee that is earlier than the 30 days, the following process 
should be followed: 
 

• Submit a written justification (email is acceptable) outlining the business reasons for 
the earlier start date, and submit it to the Relocation Coordinator, with a cc to the 
Human Resources Specialist handling the action. 

• The Relocation Coordinator will work with the Deputy State Director, Division of 
Support Services, for approval of the request. 

• The Relocation Coordinator will notify the Supervisor and the Human Resources 
Specialist of the decision. 

 
Supervisors should keep in mind the fact that we are required to complete a pre-employment 
background investigation, known as a Special Agreement Check (SAC), on all tentative 
selectees, unless a completed background investigation is on file with the Office of Personnel 
Management, or through their agency.  Special Agreement Checks are taking approximately 
2-3 weeks for processing, and the Human Resources Office will not issue a confirmation letter 
confirming the appointment date until the SAC has been completed and any issues have been 
adjudicated. 
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Another major change in policy is in regard to the Relocation Services Contract.  An employee 
can now elect to request relocation services upon receipt of their travel authorization.  
Previously, a 60-day waiting period was necessary before transferring employees could use these 
services.  A cash incentive award, which replaces the Star Award, is now offered to the 
employee for selling their home through the Relocation Services Contract and bringing in their 
own buyer.  The incentive payment is included in PCS funding and processed on an SF-1012, 
Travel Voucher form, and submitted to the Relocation Coordinator for payment.  An incentive 
payment will not be authorized for selling your home on your own. 
 
Employees whose travel authorization was issued after April 14, 2005, are affected by these new 
policy changes.  Employees who were issued travel authorizations prior to April 15, 2005, 
remain under the old policies.  For additional information on PCS employee benefits and the new 
policy changes please refer to BLM Manual Supplement H-1382-1, BLM PCS Employee Guide, 
and WO IM-2005-129, which are attached for your reference. 
 
For questions please contact Dawn Murry, Relocation Coordinator, Montana State Office, at 
(406) 896-5206. 
 
 
Signed by:  Martin C. Ott 
 
Authenticated by:  Aleta Zahorodny (MT-930) 
 
 
 
2 Attachments 
      1 – WO IM 2005-129 (9 pp) 
      2 – H-1382-1, PCS Employee Guide (62 pp) 
 
  

http://web.mt.blm.gov/blm.share/records/fy05/05wom129.doc

